PORTFOLIO DESIGN SPECIFICATION

Name: 
	Audience 

(who is the portfolio aimed at? (e.g. age, gender, interest, need).)

	I want to apply for an IT job when I finish my BTEC course and I have heard that a local company, Konnekted, recruits IT apprentices. As part of my job application, I am going to produce a digital portfolio so that the company can see the work that I can produce. I know that potential employers will want to see a range of my work, such as written documents, images (still and moving), audio tracks, programmes and systems that I have created during my course. The range of work I produce will show how suited to the job I am.
PLUS 

The audience for the portfolio is AGE and GENDER.  Their interest in the portfolio is for them to INTEREST because they have a need for NEED



	Purpose 

(what will it be used for?) 
(e.g. evoke emotion, educate, make people want to try/buy/employ)

	My digital portfolio needs to impress the people at Konnekted and, if necessary, other employers, as I am sure that there will be other people applying for the apprentice positions. Therefore, it is important that my portfolio shows that I have all the skills required for the role.

PLUS

The audience should be able to look through the portfolio and to feel ……… (EMOTION).  
It needs to be able to tell them ……………… (EDUCATE).  
It needs to make the audience ………………. (WANT).



	How I want the Portfolio to look

	The portfolio layout needs to be …………………………
The portfolio content needs to be ………………………..
The font needs to be ………………………..

The images need to be ………………………..

Overall the portfolio needs to look ………………………..




	What information is needed and where will it come from?

	Home Page (Index - introduction to portfolio)

I will include …….. I will get this information from …...
My Area (Where I live (village, town, county, Wales. What is there?)

I will include …….. I will get this information from …...
Work Experience (Work placement, year 10 work experience, jobs) 

I will include …….. I will get this information from …...
Classwork (Items of classwork done for other subjects) 

I will include …….. I will get this information from …...
About Me (My family, hobbies and interests, pets, music, anything else) 

I will include …….. I will get this information from …...
My Options (My four options inc Welsh Bac) 

I will include …….. I will get this information from …...
Graphics (Recycle with Michael work) 

I will include …….. I will get this information from …...
Animation (Life and Health work)
I will include …….. I will get this information from …...



	What pages does the Portfolio need?

	My digital portfolio will be hosted on a server and employers like Konnekted will be able to access it through a web browser. It will be made up of a number of linked web pages. All of the content will need to be in a format suitable for displaying on the web. The portfolio will have a main page, which the other pages will link to.

· Home Page 

· My Area 

· Work Experience 

· Classwork

· About Me 

· My Options 

· Graphics 
· Animation


	List some MEASURABLE success indicators/benefits 

What will it need for the portfolio to be a success?

The success indicators must be provable (you must use a screen print to show what you did at the end of the project)

	You must choose AT LEAST five success indicators from the following.
The portfolio will be a success if ……………………………

It has a navigation bar

The navigation bar is the same on all pages

The images and clear and easy to see

The images are small enough to load quickly

The content makes sense

Potential employers can find out about my:

· Classwork

· My work experience
· IT coursework
It is colourful and looks good

It is well laid out

It is easy to access the information

It contains my graphics work

It contains my animation work

You can add some of your own to this list.
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